
Getting Started with GXP Training LMS 
 

1. To find the homepage of GXP Training LMS click here. You can also find out more about 
GXP Training LMS before signing up on our website GXP.ie by clicking here. 
 

 
 

2. Once on the homepage, in the top right hand corner, click login if a login and password 
has been supplied. If a login has not been supplied, click sign up. Steps 3 and 4 can be 
ignored if a login has been supplied. 
 

 

 



3. Sign up using your name, email address, username and password. 

 

 
4. Activate your account by confirming the link in your email.  

 

5. Login using your username and password.  



 

 
6. Once logged in you will be brought to your Dashboard screen for your account. If you 
have courses assigned to you or purchased, they will be displayed here for you to proceed to 
the course. Choose your desired course and get started.  

 

 
7. If you have no courses in your dashboard or would like to add additional courses, you can 
select “Course Catalog”  on the right side of the screen. This will take you to the course 
catalog page so that you can purchase a course. 



 

 
8. Once you’ve selected your course to do, it will open as shown here and you can select the 
“Start course” button or “Resume course” button as appropriate. Each course is a series of 
module videos and assessments. You need to complete each module in sequential order to 
complete the course and get your certificate for that course. 

 

 



 

9. Watch the course content through the videos. Once the video has ended click ‘complete 
and continue’ to access the assessment on the module content just watched.  

 
 

10. A photo is needed to start each assessment. Once your photo is taken, the assessment is 
started. 

 
 
11. The assessment is a few questions which requires 100% in the assessment in order to 
move on to the next module in the course. When 100% is achieved in the assessment click 



‘Passed, Let’s 
Continue.’

 

 
 
12. If you do not achieve 100% in the assessment, you will have one more attempt by 
clicking ‘Not passed, Click to try again.’ at the bottom of the page. If it is another failed 
attempt you will have to contact (xxxxxxx) in order to reset your test. You will not be able to 
move onto the next module until 100% is achieved.  



 

 
 
13. Once you have successfully completed the entire course you will be awarded a 
certificate automatically as befits your training. That’s it, you’re done! You can sign out now 
or stay logged in to do more courses. Remember you have 28 days to complete any of our 
courses.  
 



 
 

14. Please contact GXP Training LMS Admin if you have any issues or need assistance at any 
time. To do this, simply select Messages on the top menu bar of the LMS: 

o   You can contact the Instructor via contact with the System Administrator in 
Messages. Simply select Messages/Send message 

o   Type “System Administrator” into the Recipient box. You will be prompted with the 
name as you start to type. You add a subject and then the text of your issue in the 
body section 

o   Select Send message when done. The System Administrator will be automatically 
notified of your message via email. Please note, system support is available Monday 
to Friday between 09:00 – 16:30. 

 
 



 
 
 
 
 

That’s it! You should have all the information you need to get started. If you need any help 
from us please drop us a line on training@gxp.ie 
 
 


